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  InsuranceXdate.com Quick Start Guide (v. 2.0)

This guide is meant to help you make the most of your Free Trial.  It is only 2 hours so 
don’t waste it!  
 

All features, data & states are available during the trial.  You cannot Export during 
the Trial. 
 
Works best on Chrome or Safari.  Newer versions of IE as well.  

The sections below are abbreviated versions of the full User 
Guide and many sections have been removed all together.   
 
Please refer to the full version of the User Guide for further 
information.   



Getting Started – Free Trial Sign Up 
 
 
 

 
  

Go to www.InsuranceXdate.com 

Complete the brief form and click ‘Join Us’ 

This will take you to your Dashboard and your 2 hour trial begins! 

The purpose of the trial is to 
familiarize yourself with our 
service and more importantly to 
validate the accuracy of our data 



Dashboard 
 

 
 
 

 

 

 

 

 

 

Site Navigation Access other areas 

of the website via the navigation 

bar.  Each button has a drop down 

menu. 

Search Criteria for creating 

prospecting lists is available here.   

The Dashboard is the ‘home’ page for our members.  

As long as you are logged in, you will arrive here 

when going to www.insurancexdate.com 



Policy Info -    
- WC policy Expiration Date Range 

 
- Industry by Primary WC Class Code or SIC 

o Search by Pick List or Range 
 

- Current Carrier 
o Target businesses insured with specific Carriers or use 

the Exclude switch to exclude those businesses 
 

- Experience Mod Range (not available in all states) 

Company -    
- Search by business Name (name only search) 

 
- Manual WC Premium (not available in all states) 

 
- # of Employees 

 
- Gross Sales Volume 

 
- Additional Options (Vary by state) 

o PEO Accounts 
o Assigned Risk Accounts 
o Filter businesses only with email or phone 

 

Search Criteria 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

Location -    
- Search criteria adjusts based on what is available for the 

selected state 
 

- Toggle between County and Zip Code radius for location based 
search criteria by clicking on the button 

  

Tip(s)- 
- Toggling between zip code radius and county 

will reset the search fields.  Same with 
switching between class code range & pick list 

o Make these selections before entering 
search criteria 
 

- When both Class Codes and SIC codes are 
available it is best to use Class Codes for 
industry criteria 

o All businesses will have a Class Code 
whereas not all will have an SIC 

o Class Codes have been approved by 
the state’s rating bureau as primary 

- If you are unsure of the class code you want 
there is a search box in the Pick List option to 
search Codes by description 



Search Results & Saving a Search for Future Use 
 
 
 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scroll your list results here 

Sort list ascending or 
descending by clicking any 
header (Name, Exp Date, etc) 

See total # of businesses for 
your list here 

Save your Search:  

- Name your search something that describes it (e.g. local contractors) 
 
- Policy Expiration Dates can be set ‘statically’ (set dates) or as a Range (the system treats the 

dates you entered as a cycle of time - e.g. today is 9/11/16, using Exp Dates of 10/11 to 12/31 
saves a range of 30 to 111 days out, so tomorrow’s list will be for Xdates 10/12 to 1/1) 

Tip(s): 
- Sort your search 

BEFORE saving 
as this is what it 
defaults to for 
future use 



Search Results – List View Navigation 
 
 
 
 
 
 

 
 
 
 
  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If a website is available, 

a link will be below the 

business name.  Click to 

open in a new tab 

Policy Type Indicator will display here 
(not available in all states) 

-  = Assigned Risk 

-  = Professional Employer Org 

The phone & notepad icons indicate if 
contact or note information is available.  

- 1 = 1 contact/note  
Clicking anywhere on a business listing will display additional information for that business (Contact, Carrier, 
Notes, etc) – see the following page for further details 

Header Row Contains: 
- Business Name 
- Address (typically mailing, varies by state) 
- Primary Class Code or SIC Code if Class is not available 
- WC Exp Date 



Viewing Business Details – Modal Window 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is a Modal Window – it displays the details for a business. 

Business Info 

Contact Info 

WC/Business Details Demographic Info Flag Type  

Current Term – Class 
Code by default (inc. 
LC). If Class not 
available displays SIC 

Carrier History – 
includes available 
Carrier history and 
their current LCM 

Print Page 

Scroll to prev/next 
business 

Flag Acct 

Notes & Flag diary 

The  
button allows 
you to add 
your own info 
(contact, 
demographic 
and notes) 

Policy/Call Toggle 


